** I am basically telling you to ignore the field prompts in the online reporting forms, and to follow this standard from this point forward.  See entries below! **
STARFLEET Marine Corps
Brigade Report Form v3

Date and time submitted: Tue Feb 21 13:12:08 PST 2017

Brigade:  1
Reporting month: February

**REPORTING OFFICER**
Reporting officer: 
E-mail

**BASIC BRIGADE INFORMATION**
Nickname: 
Motto: 

**OFFICER-IN-CHARGE INFORMATION**
Brigade OIC (name and rank): 
Brigade OIC e-mail: 
Brigade DOIC (name and rank): 
Brigade DOIC e-mail: 

**BRIGADE UNIT DATA**
Units reporting:

100MSG/1BN
169MSG/1BN 
132MSG/2BN
163MSG/2BN
101MSG/3BN
117MSG/3BN
155MSG/3BN 


Units NOT reporting:

106MSG/1BN
182MSG/1BN
133MSG/2BN
105MSG/7BN 

















**PERSONNEL DATA**

Brigade strength (active/reserve): Active 116/Reserve 89/Unassigned 66

Brigade roster:

Unassigned: 
Donner, Carolyn, ADM, 10310, 3/28/2017, R
Miller, Marlene ADM, 10430,1/1/2100, R
Newell, Sherry, ADM, 20470, 1/1/2100, R
Rickard, Jr., Edwin, GEN, 33150, 4/11/2105, A
Willcox, Tammy, ADM, 25490, 11/2/2017, R



Assigned:
100MSG/1BN
Sauls, Derek BGN, 55043, 12/1/2017, A
Crouch, Kenneth, MCPT, 74011, 21/1/2017, A
Davis, Rodney, BDR, 55044, 4/8/2017, R
Kent, Michael, COL,63053, 8/1/2017, R

** NOTE: You will continue to list all units, in all battalions, in this manner thru the remainder of your roster! **


Changes to roster:

Discharged:
Griffin, Brian, MGN, 40394, 12/1/2016, A
Signol, Caroline, FCAPT, 60955, 12/31/2016, R
[bookmark: _GoBack]Spears, Harold, BGN, 60090, 9/11/2016, A


Transferred Out:
Anderson, Sr., Scott, MGN, 60620, 12/26/2016, A
Anderson, Christine, BGN, 60621, 12/26/2016, A
Nicholson, James, LTC, 60929, 12/26/2016, A


Transferred In:
Bagley, Debra, CMDR, 60504, 07/11/2018, R
Phillips, Sam, LCDR, 60808, 2/22/2018, R


Strike groups activated:
111MSG/1BN


Strike groups deactivated:
001MSG/2BN

** Note: All activations and deactivations must be requested using the proper forms.  Completed forms are kept at Forces Command, and brigade level.  Not all information is needed in this entry, but should match requests for the reporting period. **

Changes in leadership:
100MSG/1BN
Sauls, Derek, 50143, remove from OIC
Smucatelli, Joe, 00001, assign to OIC

162MSG/6BN
Larkin, Wade, 20375, assign to OIC
Franklin, Greg, 30013, assign to DOIC

** Note: Be concise, but complete in your information. 

Awards issued:
SFMCA Academic Excellence Award
Phillips, Jr., Charles, 12345
Staples, Carlton, 12345
Coots, Kenneth, 12345

SFMC Infantry Device-Gold
Phillips, Jr., Charles, 12345
Staples, Carlton, 12345
Coots, Kenneth, 12345

SFMC Aerospace Wings
Richard, David, 12345
David Richards

Awards requested:
Leaders Commendation (3), Good Conduct Medal (5), Legion of Arms (5)

** Note: since awards requests are forwarded separately by using the online awards form, or thru an email from you, this field is a reminder to me that awards have been requested.  Not all information is required except what is listed **


Awards denied:
None




















**BRIGADE MISSION DATA**

Brigade activities:

** Note: this is your chance to highlight your best performers for the reporting period.  I do not need every event conducted by your units.  Select the events you believe will bring accolades to your members. **

100MSG/1BN
Kenneth Crouch completed 13 academy courses, 12 distinction, 1 honors

132MSG/2BN
Steven, and Fiona Parmley, and Ron Sey completed 250 hours of emergency services training (<< could be more specific)

117MSG/1BN
Members completed 100 academy courses, awarded seven Boothby awards, 6 qualification badges.  Joe Scmuckatelli best performer, completing 29 courses.

Members completed over 200 hours of community service.  Best performer John Public, with 75 hours volunteered to the SPCA. (<<< CCA worthy!)

Members collected and turned in 275 pounds of plastic, paper and glass recyclables. Janet Smith best performer, turning in 100 pounds of recycling.

Members collected 91 box tops for Box Tops for Education.

170MEU/6BN
Members collected over 30 toys and donated to Toys for Tots, and volunteered five hours to assist in boxing toys.  Best performer, John Smith.


SFMC Challenge Data:
Miller, David, 10700

His Father's Son: The Life of General Ted Roosevelt Jr.
Tim Brady
352
978-1-1019-8815-2


** Ahh, Reading Challenge Data.  Just try to keep the information as neat as possible so Liam doesn’t go blind. We are looking into online methods for individual members to log the books read, and for Liam to track them..**



**COMMENTS/PROBLEMS/SUGGESTIONS**
Comments/Problems/Suggestions:

162MSG/6BN
Please note the name change from "Black Talons" to "The Black Watch" and the motto change to "Carpe Noctem"

Actions taken to rectify:
None
